HEADQUARTERS
UNI TED STATES EUROPEAN COMVAND
UNI T 30400, BOX 1000
APO AE 09128

STAFF MEMORANDUM 27 Cctober 1997
NUMBER 5-1

ADM NI STRATI VE MATTERS

Commerci al Publications

1. Summary. This Staff Menorandum establishes policy and procedures for

or deri ng, Istributing and paying for comrercial publications wthin HQ

USEUCOM

2. Applicability. This Staff Menorandum only applies to HQ USEUCOM

directorates and staff offices.

3. Internal Control Systens. This Staff Menorandum contains no internal
control provisions and 1S sSubject to the requirenents of the internal
managenment control program For HQ USEUCOM and subordinate joint activities,
the applicable internal control directive is ED 50-8, Internal Managenent
Control Program

4. Suggested | nprovenents. The proponent for this Staff Menorandumis the
Support Services Branch, Adjutant General D vision, Manpower, Personnel and
Adm ni stration Directorate. Suggested inprovenments should be forwarded to HQ
USEUCOM ATTN: ECJ1- AA, Unit 30400, Box 1000, APO AE 09128.

5. Expl anati on of Terns.

a. Conmer ci al Publication. Any publication whose content may be of
significant interest to the mlitary for informational, recreational or other
purposes, but which attracts a wde and diverse readership. These
publications may appear at intervals, e.g, daily, weekly, bi-weekly, nonthly,
bi -monthly, quarterly, sem-annually, etc. Normal |y, each issue contains

separate articles, such as stories and features plus photographs or pictures.
These publications include newspapers, mnmagazines, journals, proceedings,
transactions, newsletters, panphlets, etc. They may be published by
comercial, non-profit, not-for-profit, or government sources and may be
avai | abl e on subscription, either without charge or for a specified price.

b. On-line Access. Any service that provides copies, extracts,
abstracts, lists, bibliographies, literature searches, etc., of the contents
of periodicals, catalogs, libraries, central data files, etc., by means of
conputer termnals. Some on-line services are listed at Appendi x D.

C. Subscri ption. A contract between a periodical source (publisher,
agent, etc.) and a DoD agency for providing a publication to the agency for a
specified period of time at either a specified cost or no cost to the agency.
Sonme subscriptions can be obtained on-1ine.

d. Staff O fice. For the purposes of this Staff mnmenorandum Staff
Ofices are elenents of HQ USEUCOM that are not Directorates; e.g., ECG
ECPA, ECMD, ECCS-AS, etc. Divisions or Branches of a directorate are not
consi dered staff offices.
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6. Responsi bilities.

a. The Director for Manpower, Personnel and Adm nistration (ECI1)
exerci ses supervision over the HQ USEUCOM Comerci al Publications Program

b. The Chief, Support Services Branch, Adjutant GCeneral Division,
Manpower, Personnel and Administration Directorate (ECJ1-A) is designated the
HQ USEUCOM Commercial Publications Mnager. The responsibilities of the
Conmer ci al Publications Manager are:

(1) Consolidate all requests for comrercial publications that are
obt ained fromthe European Stars & Stripes and contract for their delivery.

(2) otain and distribute, or make other delivery arrangenents for,
commercial publications that are obtained via the ECJ1-A contract with the
European Stars & Stri pes.

(3) ECJ1-A is responsible for arranging timely delivery of comerci al
publ i cati ons obtained through contract with Stars & Stripes (See Appendix A).
However, ECJ1-A is not responsible for late or non-receipt of publications.
Stars & Stripes sub-contracts for delivery and late or non-receipt must be
i mediately reported to ECJS. ECIS or PSD guards on duty in the HQ USEUCOM
Command building will receipt for all newspapers delivered. It is during this
signing process that mssing or |ate newspapers will be addressed.

c. Drectorates/Staff Ofices will:

(1) Obtain and distribute, or nake other delivery arrangenents for,
commerci al publications that are obtained using the directorate/staff office
| MPAC or obtained by a directorate/staff office contract. Conmrer ci al
publications normally available using the | MPAC can be obtained from AAFES
Bookmark (See Appendix B), EBSCO Subscription Services (See Appendix QC),
directly fromthe publisher or through on-line services. Appendixes A B, C&
D are not the only sources of commercial publications; they are sinply the
ones HQ USEUCOM has used in the past. Commercial publications listed in
Appendi x A are al so avail abl e through AAFES Bookmar k.

(2) Submt requests for all conmercial publications listed in Appendix A
to ECJ1-A for consolidation and contracting. ECJ1-A will request your
requi renents and requests wll include:

(a) Nane and quantity of conmercial publication.

(b) Supplier of publication.

(c) Cost of publication (daily, weekly, nonthly, yearly or one tine
pur chase) .

(d) Fund cite, certified by directorate/staff office Budget Analyst,
whi ch covers the cost of the requested publications.

(e) Directorate/ Staff Ofice Point of Contact.

(3) Submit requests for contracts for publications that are not
avail able using the IMPAC or via the Stars & Stripes contract to the 6'" Area
Support Goup Directorate of Logistics.

(4) Imedi ately notify the supplier of non-receipt of comercial
publications that are obtained using the | MPAC.
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(5) Maintain a witten or recorded transaction of all approved orders
for paid publication subscriptions to provide a clear audit trail

7. Ceneral Policies.

a. Prior to subscribing to any commerci al publication requesters should
check with the Patch Barracks Library. If the desired publication is
avai l abl e at the Patch Barracks Library, then consideration should be given to
using the library copy instead of obtaining another subscription

b. Savings associated with nultiple-year subscriptions, introductory and
gift offers, continuation service and on-line procurenment shall be actively
sought when consistent with the Federal Acquisition Regulation (FAR).

c. Publication subscriptions paid from appropriated funds for dayroons,
wai ting roons and Di stingui shed/ VIP | ounges will be held to a m ni num

d. The use of on-line access to both comercial and governnment central
data files, the use of conmercial and government clearinghouses and the shared
use of resources of government and civilian libraries and information centers
wi Il be strongly encouraged as nmuch as possi bl e.

e. Conmmerci al publications normally available through Stars & Stripes
are shown at Appendix A and will be obtained by contract by ECI1-A.

f. Conmercial publications normally avail able through AAFES Bookmark are
shown at Appendix B and can be obtained by use of the |IMPAC from AAFES
Bookmar k or through other sources.

g. Conmercial publications normally avail able through EBSCO Subscri ption
Services are shown at Appendix C and can be obtained by use of the |IMPAC or
t hrough ot her sources.

h. Directorates/Staff Ofices are responsible for pick-up and/or
arrangi ng delivery of comrercial publications obtained using the |MPAC or
t hrough ot her sources.

FOR THE COMVANDER | N CHI EF:

OFFI Cl AL: DAVI D L. BENTON I |
Li eut enant General, USA
Chi ef of Staff

SUSAN M MEYER
LTC, USA
Adj ut ant Gener al

DI STRI BUTI ON:
P
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APPENDI XES:
A - Commercial Publications Normally Avail abl e through European

B
C
D

Stars and Stri pes

Commerci al Publications Normally Avail abl e through AAFES
BOOKMARK

Commerci al Publications Normally Avail abl e through EBSCO
Subscri ption Services

Ordering On-Line Publications
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APPENDI X A

Commerci al Publications Normally Avail abl e
t hrough European Stars and Stri pes

STARS & STRI PES NEWSPAPER

| NTERNATI ONAL HERALD TRI BUNE

USA TODAY

N N s

WALL STREET JOURNAL
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APPENDI X B

Commerci al Publications Normally Avail abl e
t hrough AAFES BOOKMARK

Al R FORCE TI MES

ARWY TI MES

AVI ATI ON VEEK & SPACE TECHNOLOGY

ECONOM ST
| NTERNATI ONAL HERALD TRI BUNE

NAVY Tl MES

NEWBWEEK
STARS & STRI PES NEWSPAPER

© ® N o g &~ W NN Pe

US NEWS & WORLD REPORT

[ —
©

USA TODAY

[ —
[ —

WALL STREET JOURNAL
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© ® N o g &~ W NN Pe

[ —
©

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

APPENDI X C

Commerci al Publications Normally Avail abl e
t hrough EBSCO Subscri ption Services

Al R FORCE MAGAZI NE

ARVED FORCES JOURNAL | NTERNATI ONAL

ARMY COVMUNI CATOR

AUSSEN POLI TI K

BACKGROUND NOTES ON COUNTRI ES OF THE WORLD

BUSI NESS CENTRAL EURCPE

CH PS

| NTERNATI ONAL SECURI TY

JANES DEFENSE WEEKLY

JEPPESON EURCPE FLI GHT PLANNI NG CHART FOR EURCPE, M DDLE
EAST AND AFRI CA

JERUSALEM POST | NTERNATI ONAL EDI Tl ON

JOURNAL OF | NFORVATI ON SYSTEMS MANAGEMENT

MAJALLAT SHNUN AL- SHARQ AL- AWBAT

M DDLE EAST PQOLI CY

M LI TARY | NTELLI GENCE

M LI TARY REVI EW

NATI ONAL DEFENSE

NATO S SI XTEEN NATI ONS

CFFI CI AL Al RLI NE GUI DE

PARAMETERS

PC MAGAZI NE
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APPENDI X C
Commerci al Publications Normally Avail abl e

t hrough EBSCO Subscri ption Services
(Cont)

22. POLITI CAL SCl ENCE QUARTERLY

23. PRAGUE PCST

24. PROCEEDI NGS OF U.S. NAVAL | NSTI TUTE

25. Sl GNAL

26. STRATEG C REVI EW

27. TI MES EDUCATI ONAL SUPPLEMENT

28.  WASHI NGTON POST NATI ONAL

29. WORLD ALMANAC & BOOK CF FACTS

30. WORLD PCLITICS

EBSCO Federal Governnment Division
6800 Versar Center

Springfield, VA 22151-4148

PHONE: 703-750-8283 or 800-368-3290
FAX: 703-750-2442

PQC. Karen Smith

EMAIL: Ksmth% ss-dc@ ss. ebsco. com

1997
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APPENDI X D
Ordering On-Line Publications
Some commerci al publications are available for ordering on-1ine
or for viewing on-line via the INTERNET. Listed below are sone
| NTERNET web sites for obtaining comrercial publications.

AlR FORCE TI MES = http://ww. ai rforcetinmes. conl Regi ster. htm

ARMY TI MES = http://ww. armyti mes. com Regi ster. htm

AVI ATI ON WEEK &
SPACE TECHNOLOGY http://ww. avi ati onweek. conf subscri p/

ECONOM ST = http://ww. econom st.com
NAVY TI MES = http://ww. navyti mes. com Regi ster. htm

US NEW5s & WORLD
REPORT = http://ww. usnews. com usnews/ usi nf o/ order. ht m

D1



